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RPL AND ACADEMIC CREDIT TRANSFER POLICY

Recognition of Prior Learning

SAE Institute South Africa offers opportunities for prospective learners with considerable in-
dustry experience and/or previous academic qualifications to apply for recognition of prior 
learning. The precise nature of advanced standing will vary according to individual circum-
stances, and will be dependent upon the nature of the course being applied for. A number 
of common scenarios are outlined below. 

1.  Applicants from Other Institutions
Applicants who hold a qualification from another accredited institution, or have formally
completed components of another qualification, should submit authorised evidence of
those achievements to SAE Institute. The relevant Head of Department will review these, 
and an appropriate determination will be made about the amount and kind of work that will 
have to be undertaken in order to complete the qualification sought. 

2.  Applicants Direct from the Industry
Applicants direct from the industry having no formal qualifications, should submit a com-
prehensive portfolio documenting their activities and achievements, along with their applic-
ation form. The relevant Head of Department will review these, and an appropriate determ-
ination will be made about the amount and kind of work that will have to be undertaken in 
order to complete the qualification sought.

3.  Applicants from within SAE
Any previous SAE award may be used to substantiate a claim for advanced standing to-
wards a further program of study with SAE Institute South Africa. Calculation of RPL allow-
ance will depend upon the qualification being sought.

4.  RPL Application Process
SAE Institute recognises that the precise nature of an RPL application will depend upon in-
dividual circumstances. However, in general, applicants seeking RPL should provide the fol-
lowing documentation with their application:

� Certified proof of previous qualifications and/or relevant industry experience;
� Marks transcripts from previously completed courses;
� A detailed outline of previously completed course content and/or industry experi-

ence;
� References from previous employers if the claim is based upon previous work ex-

perience;
� A written statement outlining the details of and reasons for their claim.

Applications for RPL should be sent to the SAE Institute campus in Cape Town for assess-
ment. The relevant Head of department will assess applications, in the first instance. If an 
application meets the required criteria, the Head of Academics must approve it.
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In all instances, the applicant must be informed to only submit certified copies of their sup-
porting documentation. SAE Institute will not accept responsibility for the safekeeping of 
original documents.

In processing an application for RPL, SAE Institute South Africa will:
� Seek to complete the procedures as swiftly as possible, but in any event, within a 

period not exceeding one calendar month;
� Provide the applicant with all relevant information;
� Acknowledge in writing the receipt of the application; 
� Ensure that all the required information has been received and, if not, inform the ap-

plicant in writing;
� Implement the organisation's access and equity policies;
� Record the applicant's details within the Institute’s computer-based records, and ini-

tiate a paper-based RPL application file. 

In the event that an application for RPL is successful:
� SAE Institute will inform the applicant in writing, what additional study they will need 

to undertake in order to be granted the qualification they seek;
� The applicant should forward their course registration form and fee, together with 

any supporting documentation that has been requested to SAE Institute’s Cape 
Town campus. 

In the event that an application for RPL is unsuccessful:
� SAE Institute will inform the applicant promptly in writing;
� The applicant will need to reconsider their options, and if the same qualification is 

sought, undertake the entire course of study. In this event, standard course applica-
tion and enrolment procedures apply.

5.  RPL and International Students 
If an international student has been granted RPL, SAE Institute South Africa must ensure 
that a record of RPL is signed by the learner and placed on their file.
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